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111---

HIMACHAL PRADESH General Administration Department 

3. Procedure followed in the decision making process, 

including channels of supervision and accountability. 

The department vide office order No.GAD-(CC)1(A)30/2008, 

dated 5-5-2009 has issued standing orders with regard to the cases 

disposed off at various level of officers in the General 

Administration.The detail is given at Annexure-II 

Annexure-I1 

vuqcU/k &d 
^^d**vuqqHkkx 

eq[;q eU=h Lrj ij % 

1- lfpoky; LVkQ o foHkkxh; okgukas ds fu;e cukuk A 
2- u;kpkj ls lEcfU/kr uhfr fu/kkZj.k A 
3- jktif=r rFkk LFkkuh; viodk’kks sa dh ?kk”k.kk A 
4- LorU=rk fnol @ x.krU=rk fnol rFkk vU; jkT; mRlo] ‘kghn fnol] 
la;qDr jk”Vª la?k fnol rFkk vU; /kkfeZd fnol lekjkgs eukuk @ 
jkT;iky egks s vuqeknu dn; d s s LFkku dk p;u A 
5- mRrjh {ks ~@vUr&jkZT; ifj”kn~ @ vU; vUrZjkT; ekeys rFkk=h; ifj”kn 
blds lEcfU/kr vU; ekeys 

Fke .kh dh vklkfe;ka6- iz f}rh;] r`rh; ,oa prqFkZ Js s ds HkrhZ ,oa inksUufr 
fu;e A 

7- okLrfod ubZ ;kstukvkas ¼vkj-,u-,l-½ ls lEcfU/kr lHkhk in A 
1- dk;Z lapkyu fu;ekoyh ds fu;e 14]15]16]55 o fn, x, lHkh ekeys 
A 
2- fo/kku lHkk iz’uksa ds mRrj rFkk izLrkoksa dk vuqeksnu A 
3- dVkSrh izLrkokas dk LFkxu A 
4- efU=;kas }kjk fo/kku lHkk eas fn;s x, vk’oklukas ij dh xbZ dk;Zokgh ls 

lEcfU/kr fjiksZV A 
5- ykds lHkk rFkk jkT; lHkk iz’ukas ls lEcfU/kr vko’;d ekey]s ftleas 
fl}kUr ;k uhfr ‘kkfey gks A 
6- fo/kku lHkk dk;Z ls lEcfU/kr lHkh vko’;d ekeys ftlesa fo/kku lHkk 
lfefr Hkh lfEefyr gks A 
7- pkydks dh xks sV esa nh xbZ izfrdwy izfof”V rFkk pkydkaa iuh; fjikZ s ds 
fo:} dh xbZ n.MkRed dk;Zokgh dh vihy dk fuiVkjk A 
8- dksbZ Hkh vU; ekeyk ftls ekuuh; eq[; eU=h ds /;ku eas ykuk vko’;d gkas A 
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HIMACHAL PRADESH General Administration Department 

&&2&& 

[k&vuqqHkkx 
eqq[; eU=h Lrj ij %& 
1- dk;Z lpkyua fu;e 

dk;Z la s mfYyfy[kr ekeys Apkyu fu;e 14]15]16]55 ea 
2- fo/kku lHkk @ykds lHkk dk;Z 

1- fo/kku lHkk iz’ukas] izLrkoksa ds mRrj dk vuqeknus A 
2- fl}kUrksa rFkk uhfr ls lEc} ykds lHkk@jkT; lHkk iz’u ¼dsoy 

egRoiw.kZ ekeyksa esa ½ A 
3- LFkxu vkSj dVkSrh izLrko A 
4- vk'oklukas] ok;nkas rFkk cpuc}rkvkas ds mRrj A 
5- fo/kku lHkk dh lfefr;kas dh fjikZsV A 

3- fof/k lEcU/kh ekeys 
1- fofHkUu vf/kfu;ksa ds vUrxZr fu;e cukuk A 
2- fo/ks a Zikyd vuqns’k;d@vf/kfu;e] fu;e ]fofu;e] fu;ekoyh] lfgrk dk; 

¼ew a Zj.k vkSj O;k[;k bR;kfn ½ AY;kdu]fu/kk 
4- laxBu 

1- dk;kZy;kas rFkk laLFkkvkas dk xBu djuk A 
2- jkT; @ftykas dh ftyk Lrjh; f’kdk;r fuokj.k lfefr;kas dk 

xBu@fujLr djus ckjs A 
3- vUrj jkT; lhek {ks= lhek dk fodkl A uhfr fo”k;d lHkh 

ekeys A flhek fookn% uhfr lEcU/kh lHkh fo”k; A 
4- HkkM+k rFkk xkjaVh dh Lohd`fr grq vuqekfnrs Mkd] rkj ,oa oss rkj 

lqfo/kk;sa ¼lkoZtfud nwjHkk”k dk;kZy;ksa vkSj csrkj dsUnzkas ds lEcU/k 
eas ½ rFkk Mkd[kjksa ds lEcU/k eas ,u-vkj-lh A 

5- ia s iquxZBu ls mRiUu leL;k,s] ftuesa ls s ds ,dhdj.ktkc d a okvka 
vkca s rFkk nkf;Roks a S AVu A ifjlEifr;ka a dk vkcVu ‘kkfey g 

6- ‘kkld] mudh lEifr rFkk jktHkRrk] ‘kkldksa dh ekU;rk rFkk 
lEifr vf/kdkj lfgr muds vf/kdkj dks izHkkfor djus okys 
fo”k; A 
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HIMACHAL PRADESH General Administration Department 

7- tux.kuk % uhfr lEcU/kh lHkh fo”k; A 
5- uhfr rFkk dk;Zdze 

1- u, dk;Zdzeksa dk izfriknu djuk @ e.My@ftyk @rglhy 
@mirglhy dk O;oLFkkiu djuk A 

2- orZeku uhfr eas ifjoZu A 
3- iow Z vuqeksfnr ;kstukvksa ewyHkrw izHkkj A 

&&3&& 

6- LFkkiuk 
Uufr fu;e cukuk rFkk lok ‘krkZ1- HkrhZ ,oa inks s sa vkSj fu;eksa esa <hy nsuk A 

2- deZpkfj;ksa }kjk fn;s x;s Lej.k Ik= ftUgsa fu;ekas ds vUrxZr eU=h ds 
vkns’k dh vis{kk gks A 

7- foRrh; ekeykas eas ctVk [kkrk 
1- 1]00]000@& :0 ls vf/kd O;; okys ekeys A 
2- 1]00]000@& :0 ls vf/kd dher dh viz;ksT; oLrqvkas] gkfu;ksa ds cVVs 

[kkrs esa Mkyuk A 
3- vk; O;;d vuqeku A 
4- ubZ ;ks s dk iz’kklfud vuqeksnu rFkk rduhdh Lohd`fr;ka Atukvka 
5- v/khuLFk izkf/kdkfj;kas dks foRrh; ‘kfDr;ksa ds izR;k;ktus izfr:Ik dk 

ew aY;kdu A 
6- lHkh vlSfud jk”Vªªh; iqjLdkj ,oa mudh dUns z ljdkj dks flQkfj’k A 
7- eq[; e=ha jkgr dks”k A 
8- mijksDr ds vfrfjDr iz’kklfud vFkok uhfr ds ,sls ekeys ftUgsa eq[; 

lfpo vko’;d le>sa vFkok eq[; eU=h mUgsa ns[kuk pkg]as eq[; eU=h 
egks s izLrqr fd;s tk,a s An; dk x 

lh vuqqHkkx 
eqq[; eU=h Lrj ij % 

1- eU=he.My dh cSBd dks fuf’pr djus rFkk mlds dk;Zo`r dks 
vuqekfnrs djuk A 

2- jkT;iky vfHkHkk”k.k dks vuqeksfnr djuk rFkk vfHkHkk”k.k dks 
jkT;iky egks `fr gsrq izLrqn; dh vfUre Lohd r djuk A 

3- fgekpy izns’k fo/kku lHkk lnL;ksa ds ¼fujgZrk,a½ v;kX;rks fuokj.k 
fu;e ls lEcfU/kr egRoi.kw Z ekeykas dk fuiVkjk A 

4- fo/kku lHkk l= dks cqykus rFkk mlds l=kolku ds lEcU/k esa 
jkT;iky egks qeksnu izkIr djuk An; dk vfUre vu 

RTI Proactive Disclosure 27-March-2010 Page 3 of 16 

https://egRoi.kw
https://1-eU=he.My
mailto:e.My@ftyk


                                         

                                                        

          
     

      
        

       
             
   

              
         

       
 

 
           
            
     

        
      

         
         

    
           
 

            
            
        
    

                
                    

    
             
     
      
       
             

     
           

      

q&&&MMMhhh vvvuuuq &&&HHHkkkkkkxxx
eeeq[[[;;; eeeUUU===hhh LLLrrrjjj iiijjj %%%q

HIMACHAL PRADESH General Administration Department 

5- fgekpy izns’k lljdkj ds dk;Z la apkyu fu;e rFkk vkcVu 
fu;ekas esa la’kk/kus djuk A 

6- efU=;kas@jkT; efU=;kas@mi efU=;ksa @fo/kku lHkk 
v/;{k@mik/;{k@ eq[; lalnh; lfpo @lalnh; lfpo dks nh 
tkus okyh lq[k lqfo/kk ls Ik=kpkj A 

7- jk”Vªh; ,drk lfefr dh cSBd eq[; eU=h egkn;s dh v/;{krk 
esa cqykuk A 

8- fgekpy izns’k ljdkj ds dk;Z la s 26 o 27 dspkyu fu;e d 
vUrxZr LFkkbZ vkns’k tkjh djus ls lEcfU/kr Lohd`rh A 

9- eU=he.My ls slEcfU/kr xkiuh; fo”k; 

-4-
10- fo/kku lHkk iz’uksa ds mRrj rFkk izLrkoksa dk vuqeksnu A 
11- lHkh uhfr ls lEcfU/kr ekeyksa ij efU=;ksa }kjk lnu esa fn, 

x, vko’okluksa ls lEcfU/kr A 
12- cks Za a s es fo/kk;dks dks xSj ljdkjh lnL;ksMks@fuxeks@lfefr;ka a a a 

dks euksuhr djus lEcU/kh ekeys A 
13- efU=;kas }kjk fons’kh ;k=k dh Lohd`fr ckjs A 
14- lkekU; iz’kklu foHkkx dh okf”kZd iz’kklfud fjikZsV dh 

Lohd`fr iznku djuk A 
15- jkT; Lrjh; dkSeh ,drk lIrkg eukus ls lEcfU/kr Ik=kpkj 

A 
mijkDrs ds vfrfjDr iz’kklfud vFkok uhfr ds ,sls vU; ekeys ftUgas 
eq[; lfpo vko’;d le>s vFkok eq[; eU=h mUgsa ns[kuk pkgs] eq[; 
eU=h egks s izLrqr fd;s tk,a s An; dk x 

&Mh vuqqHkkx& 
eqq[; eU=h Lrj ij % 

1- fo/kku lHkk iz’u vkSj fo/kku lHkk desfV;ksa ls lEcfU/kr ekeys A 
2- yksd lHkk iz’u A 
3- uhfr fu/kkZj.k lEcU/kh ekeys A 
4- dk;kZy;kas dks cnyus lEcU/kh ekeys A 
5- lEink funs zns Z &A o AA Js s ds eq[;’kkky;] fgekpy i 'k ox .kh vf/kdkfj;ka 

n.M fu/kkZj.k lEcU/kh ekeys A 
6- iz’kklfud vuqeks qeksnu tks zns'k fofRr;nu o O;; lEcU/kh vu fd fgekpy i 

fu;e ds vUrxZr vkrs gSa A 
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HIMACHAL PRADESH General Administration Department 

7- okf”kZd ;kstuk] iap o”khZ; ;ktuks fj;yh U;w Ldhe tks lkekU; iz'kklu ls 
lEcfU/kr gS A 

8- lEink funs zn’k ds inksa ds l`tu o vUu;u A’kky; fgekpy i s 
9- efU=;kas ds vkoklksa dk vkca @j[kus s lEcU/kh ekeysVu@ cnyu A 
10- vkokl vkca s es vkokl vkca s s lEcU/kh la’kk/ku@sVu fu;eka a Vu@cnyu@j[ku 

fj;k;r nus s lEcU/kh ekeys A 
11- efU=;ks ds vkoklka dks fu/kkZfjr vof/k ls vf/kd j[kus s fu/kkZj.k djua s @fdjk; s 

lEcU/kh ekeys A 
12- lEink funs zn'k es oxZ&A o AA ds inksa dks Hkjus’kky; fgekpy i s a lEcU/kh 

ekeys A 
13- fgekpy Hkou @lnu ubZ fnYyh @ fgekpy Hkou p.Mhx<+ dh njksa ds 

fu/kkZj.k lEcU/kh ekeys A 
&&5&& 

&&5&& 

b& vuHkkxZZ qq 

eqq[; eU=h Lrj ij % 
1- eq[; eU=h egksn; fgekpy LorU=rk lsukuh dY;k.k ifj”kn~ ds v/;{k gSa A 

v/;{k ds ukrs eq[; eU=h egksn; LorU=rk lsukfu;kas ds lHkh dY;k.k dk;kZsa 
dh Lohd`fr iznku djrs gSa vkSj tks Hkh ;ktuk,s a] uhfr] fu;e muds dY;k.k 
dk;Z grs q cukbZ tkrh gS ;k dkbs Z Hkh ubZ lqfo/kk iznku djuh gks mldk fu.kZ; 
eq[; eU=h egksn; djrs gSa A 
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HIMACHAL PRADESH General Administration Department 

^^d** vuqqHkkx 

1- eq[;q lfpo Lrj ij% 

1- ctV Lrj ij uo&O;; vulw phw esa ubZ Ldheas lfEefyr djuk A 
2- foHkkx ds dk;Z ij okf”kZd fjikZsV A 
3- foŸk foHkkx dh lgefr ls vfxze oru o`f) izs nku djuk A 
4- pkydkas@dk;Z’kkyk LVkQ dh xksiuh; fjikZsV eas dh xbZ foijhr izfof”V;kas ds fo:) 

vihy A 
5- mŸkjh {ks ZT; ekeys es ppkZ djuk rFkk vUrjkZT; ifj”kn=h; ifj”kn o vU; vUrjk a 

ls lEcfU/kr ekeys A 
6- vU; fofo/k iz s ekeys ftls eq[; lfpo] ekuuh; eq[;’kklfud egRo ;k uhfr d 

e=ha dks fn[kkuk pkgas ;k vius Lrj ij gh fuiVkjk pkgas A 

2- izz lfpo ds/kku lfpo@ s Lrj ij% 

1- xqIr izfronus esa izfrdwy izfof”V;ksa ds fo:) pkydkas@dk;Z’kkyk LVkQ ds izfrosnu 
A 

2- pkydkas@dk;Z’kkyk LVkQ ds izfrfu;qfDr@fons’k lsok ij LFkkukUrj.k A 
3- okf”kZd ctV vuqeku ¼rduhdh ubZ Ldheas½ A 
4- vuqeku lfefr@yksd y[kks lfefr dh fjiksVkZ as ds vuqPNsnkas ds mŸkj A 
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HIMACHAL PRADESH General Administration Department 

5- lkekU; iz'kklu foHkkx ds pkydksa o dk;Z’kkyk LVkQ dh 
inks qfDr@LFkkbZdj.k AUufr@fu; 

6- fjV@fu.kZ; ds fo:) vihy rFkk U;k;ky; esa ljdkjh [kpZ ij ljdkjh ekeyksa ds 
cpko dh Lohd`fr A 

7- 10]000@&:0 ls Åij ds izklfxda [kpZ dh Lohd`fr A 
8- lHkh foŸkh; o vU; fo”k; ftlds fy, foHkkxk/;{kksa dks fo’k”ks vf/kdkj izR;k;ksftr 

fd, x;s gSa A 
9- pkydkas o dk;Z’kkyk LVkQ ij oxhZ a=.k o vihy fu;e] 1965 ds vUrxrdj.k fu; Z 

es stj n.M vf/kjkfir djuk A 
10- foŸkh; foHkkx dh lgefr ls vLFkk;h inkas dks LFkk;h inksa esa ifjofrZr djuk A 

@dk;11- vjktif=r deZpkfj;kas ¼pkydksa Z’kkyk LVkQ½ ds fo:) flfoy@vijkf/kd 
ekeyksa dk lLFkkiua ;k okfil ysuk vkjS deZpkfj;ksa }kjk ;k muds fo:) yxkbZ 
xbZ {kfr dk jktLo ls Hkqxrku A 

12- jkT; lekjks s ds nkSjku fn, x;s Hkks a es O;fDr;ks dh la s o`f) dh Lohd`fr Agka tks a a [;k ea 
13- ys qPNn&vkifŸk;ka rFkk ys a sV A[kk vu s [kk fu;=d dh fjikZ 
14- fofo/k ‘krkCnh eukus ds fo”k; esa uhfr@fu.kZ; A 

3- fo’kss vfrfjDr@la qDr@mi@voj lfpo dss”k@ ;a q Lrj ij% 

1- n{krk jks/k ikj djus dh vuqefr A 
2- vLFkkbZ inksa dk fujUrjhdj.k A 
3- pkydkas dks inLFkhdj.k o LFkkukUrj.k o yxkuk A 
4- vuqeks ’kks ds vuqlkj LFkkukUrj.k@inLFkhdj.k@fu;qfDr vknsfnr vkns a ’k tkjh djuk 

A 
5- pkydkas rFkk dk;Z’kkyk LVkQ ls lEcfU/kr vkpkj lafgrk ds vUrxZr nh tkus okyh 

lHkh vuqefr;ka A 
6- pkydkas rFkk dk;Z’kkyk LVkQ dh lsok iqfLrdkvksa easa izfof”V;ksa dks lR;kfir djuk A 
7- pkydksa rFkk dk;Z’kkyk LVkQ dks vftZr vodk’k dh Lohd`fr A 
8- pkydks rFkk dk;’kkyk LVkQ ij oxhZ =.k o vihy fu;e] 1965 dsa Z dj.k] fu;a 

vUrxZ q sr y?k n.M vf/kjkfir djuk A 
9- pkydkas rFkk dk;Z’kkyk LVkQ ds iSU’ku o minku ds ekeys A 
10- loks lEcU/kh lHkh ekeys A 
11- 10]000@&:0 ls de dh izklfxda O;; Lohd`fr A 
12- u;kpkj dk;Z A 
13- okguks dk cUnksa oLr o yxkuk A 
14- ctV rS;kj djuk A 
15- vf/kdrk o vHk;iZ.k fooj.k A 
16- osru ;k=k Hkrk@fpfdRlk izfrifrw Z fcy A 
17- iSVªkys o ;k=k HkÙks ds vfxze dh Lohd`fr A 
18- lkekU; iz'kklu&d ls lEcfU/kr vU; lHkh fofo/k ekey]s mu ekeykas ds vfrfjDr 

tks fd le; le; ij tkjh fd, x;s fu;ekas@vkn’kks as@vuqns’kkas ds vUrxrZ 
mPpkf/kdkfj;kas dks u Hksts tkus gksa A 
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HIMACHAL PRADESH General Administration Department 

4- vuqq s Lrj ij%Hkkx vf/kdkjh ds 
1- vuqLekjd tkjh djuk A 
2- fof’k”V ekeys s wl lEcfU/kr lpuk A 
3- vU; uSfL;d o vuko’;d ekeys] ftUgas vuqHkkx vf/kdkjh ds Lrj ij fuiVk;k tk 

ldrk gks rFkk vf/kdkfj;kas dks Hkstuk vko’;d u gks A 
4- izk:Ik dk vuqeknus tgka fd vf/dkfj;kas }kjk vkns’k ikfjr fd, tk pqds gkas A 
5- fofHkUu fjikVs Z o fjVuZt] vurfjd fjiksZV@mRrj A 
6- lEcfU/kr ufLr@iw.kZ fooj.k miyC/k u jgus ij ikofr;ksa dks yfEcr djuk A 
7- lkekU; iz'kklu foHkkx esa inLFk LVkQ dks vkdfLed@izfriwjd @oSdfYid 

vodk’k dh Lohd`fr nuks A 
8- mifLFkr ifta dk vuqj{k.k o tkap A 
9- uSfR;d@vke ekeys dk fuiVkjk A 
10- mu nLrkotks as dk vf/kizek.ku ftuesa fofRrl; foo{kk u my>h gks A 
11- foHkkx/;{kks ls xkfM;ks ls wa + a lEcfU/kr lpuk ,df=r djuk A 

[k vuqqHkkx 

1- eq[;q lfpo Lrj 
1- fof/k ekeys 

1- lekn’ks ;kfpdk,a A 
2- fu.kZ;kas ds fo:} A 
3- lh-ih-lh dh /kkjk 80 ds Z svUrxr ukfVl A 
4- lkoZtfud iz s s fy, Hkw Z;ktu d fe @ Hkou dk vtu A 

2- uhfr rFkk dk;Zdze 
1- foHkkx ds dk;Z dh okf”kZd fjikZsV A 
2- dk;Z dk iquxZBu rFkk iufoq Zrj.k A 

3- LFkkiuk 

1- jkT;iky lfpoky; @ iz/kku vkoklh; vk;qDr fgekpy izn'ks ljdkj 
fnYyh ds dk;kZy; ea f}rh;] r` qFkZ J.kh ds inka `tu rFkks rh; o pr s s dk l 
loxa Z dk fu/kkZj.k djuk A 

2- vLFkkbZ inkas dk LFkkbZ inksa esa ifjofrZr djuk A 
3- vLFkkbZ inkas dh vof/k esa foLrkj djuk A¼izkla qxrku inka lfgr ½fxd Hk s 
4- fu;qfDr] izksUufr] vkj{k.k] LFkk;hdj.k rFkk inP;qfr ds fo:} f}rh; J.khs 

ds vf/kdkfj;kas dh vihy ;kfpdk;as A 
5- izFke rFkk f}rh; Js.kh ds vf/kdkfj;kas dh fu;qfDr] LFkk;hdj.k] n{krk&jk/ks 

dks jks s qufuZ;ksduk] iU’ku] ofj”Brk rFkk i tuk A 
6- izFke rFkk f}rh; Js.kh ds vf/kdfj;kas dk n{krkjks/k ikj djuk A 
7- f}rh; J.khs ds vf/kdkfj;kas ds lEcU/k eas foHkkxh; izksUufr lfeffr@p;u 

lfefr dk xBu djuk o dk;Zokgh djuk A 
8- f}rh; J.khs ds vf/kdkfj;kas dh loks fuo`fr ds ckn lsok eas j[kuk A 
9- foRr foHkkx dh lgefr ls fo’k”ks orus dh Lohd`fr A 
10- tgka foRr dh Lohd`fr vif{krs gks] lkekU; Hkfo”; fuf/k vfxzae dh Lohd`fr 

A 
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LLLrrrjjj iiijjjz s222--- iiiz///kkkkkkuuu lllfffpppooo @@@ lllfffpppooo ddds

HIMACHAL PRADESH General Administration Department 

11- f}rh; J.khs ds vf/kdfj;kas ds fo:} vuq’kklfud dk;Zokgh] y?kq n.M A 
12- fu;qfDr] izksUufr] LFkk;hdj.k rFkk inP;wfr ds fo:} izFke rFkk f}rh; Js.kh 

ds vf/kdkfj;kas dk vfHkos snu A 
13- izFke rFkk f}rh; Js.kh ds vf/kdfj;kas ds lrZdrk ekeys a 

4-ctV ys[kk rFkk foRrh; ekeys 

1- LFkkbZ izHkkj lfgr vUrfo”ZV enksa ds vk;O;;d vuqeku A 
2- ,dne ubZ s s ds fy, vk;O;;d vuqeku Aa;ktukvka 
3- ubZ s s dk iz’kklfud vuqeknus rFkk rduhdh Lohd`fr A;ktukvka 
4- 1]00]000 :0 rd dh izklfxda Lohd`fr A 
5- gkfu;kas rFkk 10]000 :0 ls 50]000 :0 ds chp dh dher dh viz;kT;s 

oLrqvkas gkfu;ksa dks cVVs [kkrs eas Mkyuk a 
6- ys[kk ijh{kk iSjk A 
7- ,u-vkj-lh-fcykas dk Hkqzxrku A 
8- vkj-,.M th- dk Hkqxrku ¼ok;jySl LVs’ku½ 

mijkDrs ds vfrfjDr vU; egRoi.kw Z ekeys ftUgas eq[; lfpo vko’;d le>s Hkh 
izLrqr fd, tk,xa s A 

2- izz s Lrj ij/kku lfpo @ lfpo ds 

1- fof/k ekeys 
1- lekns’k ;kfpdk,a A 
2- fu.kZ;ksa ds fo:} A 
3- lh-ih-lh dh /kkjk 80 ds vUrxrZ uksfVl A 
4- lkoZtfud iz;kstu ds fy, Hkfew @ Hkou dk vtZu A 

2- uhfr rFkk dk;Zdze 
1- foHkkx ds dk;Z dh okf”kZd fjikZsV A 
2- dk;Z dk iquxBuZ rFkk iqufoZrj.k A 

3- LFkkiuk 

1- jkT;iky lfpoky; @ iz/kku vkoklh; vk;qDr fgekpy izn'ks ljdkj 
fnYyh ds dk;kZy; ea f}rh;] r` qFkZ Js s inks dk l`tus rh; o pr .kh d a 
rFkk loxa Z dk fu/kkZj.k djuk A 

2- vLFkkbZ inksa dk LFkkbZ inkas esa ifjofrZr djuk A 
3- vLFkkbZ inksa dh vof/k eas foLrkj djuk A¼izklafxd Hkqxrku inksa lfgr ½ 
4- vk;kxs ds ek/;e ls HkrhZ djus grs q ekxa ds vkns’k nsuk A 
5- izFke rFkk f}rh; J.khs ds vf/kdkfj;kas dk lsok esa iz;kstu A 
6- fu;qfDr] izks qfr dsUufr] vkj{k.k] LFkk;hdj.k rFkk inP; fo:} f}rh; 

Js.kh ds 
vf/kdkfj;kas dh vihy ;kfpdk;as A 

7- izFke rFkk f}rh; Js.kh ds vf/kdkfj;ksa dh fu;qfDr] LFkk;hdj.k] 
n{krk&jks/k dks 

jks s qufuZ;ksduk] iU’ku] ofj”Brk rFkk i tuA 
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333--- vvvfffrrrfffjjjDDDrrr @@@ lll;;;qaDDDrrr @@@mmmiii @@@vvvooojjj lllfffpppooo ddds LLLrrrjjj iiijjjqa s
AAAZ sTTT;;;hhh;;; lllhhheeekkk lllEEEcccfffUUU///kkkrrr eeekkkeeeyyy111--- vvvUUUrrrjjjkkk sZ

HIMACHAL PRADESH General Administration Department 

8- izFke rFkk f}rh; Js.kh ds vf/kdfj;ksa dk n{krkjk/ks ikj djuk A 
9- f}rh; J.khs ds vf/kdkfj;kas dk fgekpy izns'k ljdkj dh loks ls @ 

esa 
izfrfu;qfDr A 

10- jktif=r vf/kdkfj;ksa d fo#} flfoy rFkk vijkf/kd dk;Zokgh ds 
vuqns’k tkjh djuk rFkk okfil ysuk vkSj jktif=r vf/kdkfj;ksa }kjk 
fd, x, ;k muds fo#} fd, x, ednekq as dh jktdks”k ls {kfriwfrZ 
djuk A 

11- f}rh; J.khs ds vf/kdkfj;kas ds lEcU/k eas foHkkxh; izksUufr lfefr@ 
p;u 

lfefr dk xBu o dk;Zokgh djuk A 
12- f}rh; J.khs ds vf/kdkfj;kas dh loks fuo`fr ds ckn loks eas j[kuk A 
13- foRr foHkkx dh lgefr ls fo’ks”k osru dh Lohd`fr A 
14- tgka foRr dh Lohd`fr vis ] lkekU; Hkfo”; fuf/k vfxzea dhf{kr gks 

Lohd`fr A 
15- f}rh; Js.kh ds vf/kdfj;ksa ds fo:} vuq’kklfud dk;Zokgh] y?kq n.M A 
16- fu;qfDr] izks fr ds fo:} izFke rFkk f}rh;Uufr] LFkk;hdj.k rFkk inP;w 

Js.kh 
ds vf/kdkfj;kas dk vfHkos snu A 

17- izFke rFkk f}rh; Js.kh ds vf/kdfj;ksa ds lrZdrk ekeys a 
18- fgekpy izns’k ykds lsok vk;kxs ds lUnHkZ rFkk muds ijke’kZ ls O;ofg`r 

ekeys A 

4-ctV ys[kk rFkk foRrh; ekeys 

1- LFkkbZ izHkkj lfgr vUrfo”ZV enksa ds vk;O;;d vuqeku A 
2- ,dne ubZ s s ds fy, vk;O;;d vuqeku Aa;ktukvka 
3- ubZ s s dk iz’kklfud vuqeknus rFkk rduhdh Lohd`fr A;ktukvka 
4- 1]00]000 :0 rd dh izklfxda Lohd`fr A 
5- gkfu;kas rFkk 10]000 :0 ls 50]000 :0 ds chp dh dher dh viz;kT;s 

oLrqvkas gkfu;ksa dks cVVs [kkrs eas Mkyuk a 
6- y[kks ijh{kk ijkS A 
7- ,u-vkj-lh-fcykas dk Hkqzxrku A 
8- vkj-,.M th- dk Hkqxrku 
9- ohjrk iq s s dks uxnh buke vkSj vuxzg vuqnkujLdkj fotrkvka Z q A 

mijkDrs ds vfrfjDr vU; egRoi.kw Z ekeys ftUgas mijkDrs vf/kdkjh vko’;d le>s 
Hkh izLrqr fd, tk,axs A 

3- vfrfjDr @ l;qaDrqa @mi @voj lfpo dss Lrj ij 
1- vUrjkZT;h; lhek lEcfU/kr ekeys AZ s 
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jjjkkkTTT;;; ddds HHHkkkhhhrrrjjj lllEEEcccfffUUU///kkkrrr fffoooHHHkkkkkkxxx ddds lllkkkFFFkkk lllHHHkkkhhh uuuseeehhh iiizddd`fffrrr dddkkk IIIkkk===kkkpppkkkjjj AAAs s s z `

z s s s q qs fffnnnYYYyyyhhh rrrddd dddhhh jjjs222--- fffgggeeekkkpppyyy iiiz sfffooo///kkkkkk;;;s AAAsyyy lll’’’kkk lllnnn

lllEEEcccfffUUU///kkkrrr eeekkkeeeyyys AAAs s s ss vvvkkkjjj{{{kkk...kkk llljjjs syyyooo

333--- fffooo///kkkkkkuuu lllHHHkkkkkk iiiz’’’uuu @@@vvvkkk’’’oookkkllluuu AAAz

lllHHHkkkhhh uuuseeehhh eeekkkeeeyyys rrrFFFkkkkkk vvvkkkadddMMM+s vvvkkkfffnnn bbbDDDBBB~BBBkkk dddjjjuuukkk AAAs s a +s ~

qsss dddkkk iiiq@@@ rrrggglllhhhyyykkks@@@ mmmiii eee...MMMyyykkks444--- ffftttyyykkks Zaaa uuuxxxZBBBuuu AAAaaa

z ` a Z Z sZ gggkkksuuuhhhfffrrr fffuuu///kkkkkkZddd`iiiuuuseeehhh AAAfffjjjrrr dddhhh xxxbbbfffrrr dddkkk lllHHHkkkhhh IIIkkk===kkkpppkkkjjj tttgggkkkazs

sa rrrFFFkkkkkk lllEEEcccfffUUU///kkkrrr eeekkkeeeyyys AAArrrkkkjjj lllas’’’kkk eee s q az s s qfffooo///kkkkkk,,,aMMMkkkdddrrrkkkjjj ooo cccss555--- fffgggeeekkkpppyyy iiiznnn
q Z s zd̀dd`yyy;;;&&& uuus666--- jjjkkkTTT;;;iiikkkyyy lllfffpppoookkkyyy;;; @@@ vvvkkkoookkklllhhh;;; vvvkkk;;;q sfffrrr ddds lllHHHkkkhhheeehhh iiizDDDrrr dddkkk;;;kkkZ

eeekkkeeeyyys AAAs
AAAz q Z s z ` sseeehhh iiizddd`fffrrr dddsZ777--- ffftttyyykkk iiiz’’’kkkkkkllluuu dddkkk dddkkk iiiq slllHHHkkkhhh eeekkkeeeyyysBBBuuu&&&uuuuuuxxx

s s z ` sfffrrr dddsz888--- ‘‘‘kkkkkklllddd mmmuuudddhhh lllEEEiiifffrrr rrrFFFkkkkkk jjjkkkttt HHHkkkRRRrrrs slllHHHkkkhhh eeekkkeeeyyys AAAddd`&&&uuuseeehhh iii
999--- tttuuuxxx...kkkuuukkk llls lllEEEcccfffUUU///kkkrrrkkk lllHHHkkkhhh eeekkkeeeyyys a AAAs s a
111000--- lllhhheeekkk fffooooookkknnn&&&jjjkkkTTT;;;kkksa ddds lllkkkFFFkkk IIIkkk=== OOO;;;ooogggkkkjjj AAAsa s

s asa s q Z s s s s aa llleeea ffftttuuueees oookkkyyyhhh llleeeLLL;;;kkkvvvkkks mmmRRRiiiUUUuuu gggkkkZiiiq111111--- iiia aa VVVuuusddduuu @@@ vvvkkkcccsssuuuBBBuuu llluuuxxxtttkkkccc ddds
rrrFFFkkkkkk iiifffjjjlllEEEiiifffrrr;;;kkksa vvvkkkSjjj mmmRRRrrrjjjnnnkkkfff;;;RRRooo HHHkkkhhh ‘‘‘kkkkkkfffeeeyyy gggSa]]] llls lllEEEcccfffUUUsa S Sa s ///kkkrrr lllHHHkkkhhh uuuseeehhhs
IIIkkk=== OOO;;;ooogggkkkjjj AAA

111222--- fff’’’kkkdddkkk;;;rrr ddd{{{kkk @@@ iiizfffrrrooosnnnuuu lllSyyy llls lllEEEcccfffUUU///kkkrrr uuuseeehhh IIIkkk=== OOO;;;ooogggkkkjjj AAAz s S s s
q///kkkkkkuuu eeeUUU===hhh lllfffpppoookkkyyy;;;]]] eeeqª [[[;;; eeeUUU===hhh @@@ eeeUUU===hhh @@@s ª ziiifffrrr HHHkkkooouuu]]] iiiz111333--- HHHkkkkkkjjjrrr ddds jjjkkk”””VVV

slllsZ s s z a s saiiizs eeekkk///;;;eee llljjjkkkTTT;;;eeeUUU===hhh dddkkk;;;kkkZ a axxxkkkkkkIIIrrr vvvkkkeee tttuuurrrkkk dddhhh fffooofffooo///kkk eeekkksyyy;;; ddd
lllEEEcccfffUUU///kkkrrr IIIkkk=== OOO;;;ooogggkkkjjj AAA

444--- vvvuuuqHHHq kkkkkkxxx vvvfff///kkkdddkkkjjjhhh ddds LLLrrrjjj iiijjjs
111---
222---
333---

444---
555---
666---
777---

888---
999---

qxxx vvvuuuqHHHkkkkkkxxx

HIMACHAL PRADESH General Administration Department 

jkT; dss Hkhrj lEcfU/kr foHkkx dss lkFk lHkh uehss izdz `fr` dk Ik=kpkj A 

2- fgekpy izz ss ss fnYyh rd dh js qqn’k l ys lfo/kk;ss A 

jss ss vkj{k.k ls lEcfU/kr ekeyss Ayo s 

3- fo/kku lHkk iz’uz @vk’oklu A 

lHkh usehs ekeyss rFkk vkdMaa +s +s vkfn bDB~Bk~ djuk A 

4- ftykss @ mi e.Mykss @ rglhykss dk iqqa a aa aa uxZBuZ A 

uehs izd`` a uhfr fu/kkZZ ZZ gksss z fr dk lHkh Ik=kpkj tgka fjr dh xb A 

’ks eaa rkj l rFkk lEcfU/kr ekeyss A5- fgekpy iznz s ss Mkdrkj o css qfo/kk,q aa 
6- jkT;iky lfpoky; @ vkoklh; vk;qq Zy;& uss zd``Dr dk;kZ eh iz fr dss lHkh 

ekeyss A 
7- ftyk iz’kkluz dk dk iqq ZZ ehss izdz `fr` dss AuxBu&u lHkh ekeyss 
8- ‘kkld mudh lEifr rFkk jkt HkRrss s zz `fr dss&uehs id` lHkh ekeyss A 
9- tux.kuk lss lEcfU/krk lHkh ekeyss aa A 
10- lhek fookn&jkT;ksa as dss lkFk Ik= O;ogkj A 
11- iaa s iqq ZZ ss mRiUu gks ss okyh leL;kvksa ftuesa les aatkc ds uxBu l us as as dus @ vkcVu 

rFkk ifjlEifr;ksa sa vkSjS mRrjnkf;Ro Hkh ‘kkfey gSa]Sa lss lEcfU/kr lHkh usehs 
Ik= O;ogkj A 

12- f’kdk;r d{k @ izfroz nuss lSyS lss lEcfU/kr uehss Ik= O;ogkj A 
ª /kku eU=h lfpoky;] eqq13- Hkkjr dss jk”Vªifr Hkou] izz [; eU=h @ eU=h @ 

jkT;eU=h dk;kZZ ss ek/;e ls izz aa ss lssy; d s kIr vke turk dh fofo/k ekxkaa 
lEcfU/kr Ik= O;ogkj A 

4- vuqHq kkx vf/kdkjh dss Lrj ij 
1- vuqLekjd rFkk ikorh tkjh djuk A 
2- fof’k”V ekeys s wl lEcfU/kr lpuk ,df=r djuk A 
3- vU; vuko’;d ekeys] ftUgsa vuqHkkx vf/kdkjh ds Lrj ij fuiVk;k tk ldrk gks 

rFkk vf/kdkfj;kas dks Hkstuk vko’;d u gks A 
4- izk:Ik dk vuqeknus tgka fd vf/dkfj;kas }kjk vkns’k ikfjr fd, tk pqds gkas A 
5- fofHkUu fjikVs Z o fjVuZt] vkUrfje fjiksZV @ mRrj A 
6- lEcfU/kr ufLr @ iw.kZ fooj.k miyC/k u jgus ij ikofr;ksa dks yfEcr djuk A 
7- lkekU; iz'kklu foHkkx esa inLFk LVkQ dks vkdfLed @ izfriwjd @ oSdfYid 

vodk’k dh Lohd`fr nuks A 
8- mifLFkr ifta dk vuqj{k.k o tkap A 
9- mu nLrkotks sa dk vf/kizek.ku ftuesa fofRr; foo{kk u my>h gks A 

x vuqqHkkx 
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LLLrrrjjj iiijjjq s111--- eeeq[[[;;;lllfffpppooo ddds
111--- eee
222--- jjj
333---

444---
555---
666---

777---

888---
999---
111000---
111111---
111222---
111333---
111444---
111555--- a

111666---

111777---

LLLrrrjjj iiijjjz s222--- iiiz///kkkkkkuuu lllfffpppooo@@@lllfffpppooo ddds

HIMACHAL PRADESH General Administration Department 

1- eqq s Lrj ij[;lfpo ds 
1- eU=he.My @ eU=he.Myh; mi lfefr dh dk;Z&lphw dks rS;kj djuk A 
2- jkT;iky vfHkHkk”k.k dk izk#i rS;kj djuk rFkk mldk vuqeknus djokuk A 
3- fgekpy izn’k fo/kku lHkk lnL;ks d ¼fujgrkZ,½ v;kss a s a X;rk fuokj.k fu;e ls 

lEcfU/kr egRoi.kw Z ekeyksa dk fuiVkjk A 
4- fo/kku lHkk l= dks cqykus @ l=kolku ls lEcfU/kr ekeys A 
5- fgekkpy izns’k fo/kku lHkk ls lEcfU/kr iz’kklfud @ vU; egRoiw.kZ ekeysa A 
6- fgekpy izns'k ljdkj ds dk;Z lpkyua fu;e rFkk vkoVua fu;ekas eas l’kka /kus djuk 

A 
7- ea a @ v/;{k vkSj mik/;{k fo/kku lHkk rFkk fo/kk;dka dk fn, tkus okys orusf=;ks s s 

o HkRrks ckjs a nh tkus okyh lq[k lfo/kkvka ls lEcfZa vf/kfu;e cukuk rFkk mUgs q s U/kr 
i=kpkj A 
f=;ks ’k ;k=k l8- ea a }kjk fons s lEcfU/kr i=kpkj A 

9- eq[; lprds @ lps zssla vkSj blls lEcfU/kr lHkh ekeys Ard dkUQ a 
10- jkT; Lrjh; jk”Vªh; ,drk ls lEcfU/kr lHkh egRoiw.kZ ekeyas A 
11- lkekU; iz’kklfud foHkkx dh okf”kZd iz’kklfud fjikVs Z A 
12- jkT;Lrjh; dkSeh ,drk lIrkg lekjkgs ls lEcfU/kr i=kpkj A 
13- la z s dh Lohd`fr Alnh; @ fo/kku lHkk i’uka 
14- eU=he.My ls lEcfU/kr lHkh xks qIr ekeyka ls lEcfU/kr i=kpkj Aiuh; @ x s 
15- eq[;eU=h }kjk lnu eas lkekU; iz'kklu foHkkx ls lEcfU/kr fn, x, vk’okluksa ls 

lEcfU/kr i=kpkj A 
16- fgekpy izns'k dk;Z lpkyua fu;ekoyh ds fu;e&5 ds vUrZxr fo”k; vkoVua dk 

fu.kZ; A 
17- eq[;eU=h egksn; }kjk crk, x, vU; egRoiw.kZ ekeysa A 

2- izz s Lrj ij/kku lfpo@lfpo ds 

1- jkT;iky vfHkHkk”k.k dks rS;kj djus ds fy, lkexzh ,df=r djuk A 
2- fgekpy izn'k ljdkj ds dk;Z a a fu;ekas lpkyu rFkk vkcVu s dh O;k[;k o 

Li”Vhdj.k lEcU/kh A 
3- jk”Vªh; ,drk lfefr ls lEcfU/kr lHkh ekeys A 
4- izns’k es 19 uoEcj ls 25 uoEcj rd euk;s tkus okys ^^dkSeh ,drk lIrkg** eukus 

ckjs A 
5- ea a }kjk lnu es fn, x;s vk’okluka ds dk;kZUo;u ckjf=;ks a s s i=kpkj A 
6- ea s fopkjkFkZ Kkiu rS;kj djus ds lEcU/k es ekxZn’kZu@funZ’k tkjh djuk=he.My d s 

A 
7- la z’uka zLrkoks dk vuqeknu djuk Alnh;@fo/kku lHkk i s a@i s 
8- fo/kku lHkk l= dks cqykus o l=kolku djus lEcU/kh ekeys A 
9- ea a a s@mik/;{k@mi ea a q[; llnh;af=;ks f=;ka f=;k@e@fo/kku lHkk v/;{k@jkT; e s 

lfpo@la s dks nh tkus okyh lqfo/kkvka ls lEcfU/kr ekeyslnh; lfpoka s A 
10- eq[; lprd@lps W zSl lss rd dkUQa lEcfU/kr i=kpkj A 
11- vuq’kklukRed dk;Zokgh@vihysa A 
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s LLLrrrjjj iiijjjs a q sa;;;q333--- fffooo’’’kkks DDDrrr@@@mmmiii@@@vvvooojjj lllfffpppooo ddd”””kkk@@@vvvfffrrrfffjjjDDDrrr@@@lll

vvvuuuqHHHkkkkkkxxx vvvfff///kkkdddkkkjjjhhhq ddds LLLrrrjjj iiijjjs

MMMhhh&&& vvvuuuqHHHkkkkkkq xxx

LLLrrrjjj iiijjjq s111--- eeeq[[[;;;lllfffpppooo ddds

LLLrrrjjj iiijjjz s222--- iiiz///kkkkkkuuu lllfffpppooo@@@lllfffpppooo ddds

HIMACHAL PRADESH General Administration Department 

3- fo’kss ;aa qq ss Lrj ij”k@vfrfjDr@l Dr@mi@voj lfpo d 

1- jkT;iky vfHkHkk”k.k dks rS;kj djus ds fy, vka +@lkexzh ,df=r djuk AdMs 
2- fgekpy izn'k ljdkj ds Z a Vua fu;e dh O;k[;k os dk; lpkyu fu;e rFkk vkc 

Li”Vhdj.k lEcfU/kr i=kpkj A 
3- jk”Vªh; ,drk ls lEcfU/kr lHh ekeys A 
4- fo/kku lHkk iz’ukas rFkk izLrkokas ls lEcfU/kr lHkh ekeys A 
5- ea s fu.kZ a dks izs=he.My }kjk fy, x; ;ks f”kr djuk A 
6- fgekpy izn'k fo/kku lHkk lnL;ks d ¼fujgrkZ,½ v;kss a s a X;rk fuokj.k fu;e ls 

lEcfU/kr lHkh ekeys A 
7- eq[; lpsrd@lpsrd dkWUQzaSl ls lEcfU/kr lHkh ekeys A 
8- fo/k;dks@lka a ds lfefr;ks es euks s sa lnks a a u;u ckj v/;{k ykd lHkk@lHkkifr 

jkT;lHkk@v/;{k fo/kku lHkk ls i=kpkj A 
9- fo/kku lHkk ls lEcfU/kr iz Sj y[kk vkfn ekeykas ckjs i=kpkj A’kklfud@ctV vk s 

vuqHkkxq vf/kdkjh dss Lrj ij 

1- vuqLekjd tkjh djuk A 
2- fof’k”V ekeys s wl lEcfU/kr lpuk A 
3- vU; vuko’;d ekeys] ftUgsa vuqHkkx vf/kdkjh ds Lrj ij fuiVk;k tk ldrk gks 

rFkk vf/kdkfj;kas dks Hkstuk vko’;d u gks A 
4- izk:Ik dk vuqeknus tgka fd vf/dkfj;kas }kjk vkns’k ikfjr fd, tk pqds gkas A 
5- fofHkUu fjikVs Z o fjVuZt] vkUrfje fjiksZV @ mRrj A 
6- lkekU; iz'kklu foHkkx ea inLFk LVkQ dks vkdfLed @ iz jd@ oSs friw dfYid 

vodk’k dh Lohd`fr nuks A 
7- mifLFkr ifta dk vuqj{k.k o tkap A 
8- mu nLrkotks sa dk vf/kizek.ku ftuesa fofRr; foo{kk u my>h gks A 

Mh& vuqHkkq x 

1- eqq s Lrj ij[;lfpo ds 

1- ljdkjh vkoklkas dk vkcVua rFkk dk;kZy; Hkouksa ds vkoklh; Hkoukas eas cnyus rFkk 
ijLij ifjorZu ds ekeys A 

2- vkokl vkcaVu lfefr dh cSBd dh v/;{krk djuk A 
3- Js.kh 4 rFkk blls mij ds vkoklksa ls ifjorZu lEcU/kh ekeys A 
4- vU; ekeys ftUgs lfpo egks q[; lfpo l vuqeks aa n; e s fnr djokuk pkgs A 
5- vU; lHkh ekeys ftUgas os ns[kuk pkgas A 

2- izz s Lrj ij/kku lfpo@lfpo ds 
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LLLrrrjjj iiijjjmmmiii@@@vvvooojjj lllfffpppooo dddDDDrrr@@@;;;”””kkk@@@vvvfffrrrfffjjjDDDrrr@@@lllfffooo’’’kkk sss a q qas333---

s LLLrrrjjj iiijjjqq sHHHkkkkkkxxx vvvfff///kkkdddkkkjjjhhh dddvvvuuu

HIMACHAL PRADESH General Administration Department 

1- lEink funs zn'k eas r`rh; o prqFkZ Js s inks dks Hkjus lEcU/kh’kky; fgekpy i s .kh d a 
ekeys A 

2- lEink funs zn'k ds izFke] f}rh; o r` s s deZpkfj;ka’kky; fgekpy i s rh; J.kh d s ds 
LFkkiuk ls lEfU/kr ekeys A 

3- lEink funs zn'k ds deZpkfj;k ds vkokl _.k o IykV bR;kfn’kky; fgekpy i s as 
[kjhnus ls lEcfU/kr ekeys A 

4- ikjxeu vkokl ds vkcaVu lEcU/kh ekeys A 
5- nl gtkj ls vf/kd rFkk 2-50 yk[k rd [kpZ djus dh vuqefr A 
6- vkW Sjk tk fd vkW a dEiVª s s s x;s gksa AfMV i s fMVj tujy ,o kyj }kjk Hkt 
7- vkf/kD; ,oa w a AvH;kij.k lfp;k 
8- A ls AAA oxZ rd vkoklkas ds ifjoruZ lEcU/kh ekeys A 
9- xSjktksa s as dk vkcaVu ,oa ifjorZu A@lod vkoklk 
10- okf”kZd dk; sZ ;ktuk A 
11- vukSiyfC/k vkokl izek.k i= ¼izFke ckj½ A 
12- lfpokas dh cSBd@l;a qDr lykgdkj lfefr@tu&tkrh; lykgdkj lfefr dh 

cSBdkas esa Hkkx yuks A 
13- vkoklksa ds fuekZ.k] uohuhdj.k ,oa u;s vkokl [kjhnus ckjs ekeys A 
14- fgekpy izns'k ubZ fnYykh@p.Mhx<+ dh njkas dk fu/kkZj.k tks fd eq[; lfpo 

egks `fr ls fu/kkZfjr fd, tk,xsn; dh Lohd a A 
15- vkoklkas ds oxZ dks cnyus lEcU/kh ekeys A 
16- vU; lHkh ekeys tks mijksDr esa lfEefyr ugha gSa dk fuiVkjk A 
17- vU; lHkh ekeys tks os ns s A[kuk pkga 

fo’k”k@vfrfjDr@l;Dr@mi@voj lfpo d Lrj ij3- ss aa q q ss 

1- fgekpy Hkou ubZ fnYyh] p.Mhx<+ o yksd fuekZ.k foHkkx foJke x`g f’keyk ds 
vkj{k.k lEcU/kh ekeys A 

2- vU; lHkh ekeys s s s s s a SftUg lfpo egkn; dk Hktu dh vko’;drk ugh g A 
3- nl gtkj ls de rd ds ekeys A 
4- vkoklksa dh eqjEer lEcU/kh ekeys A 
5- lEink funs zn'k ds deZpkfj;kas ds Hkfo”; fuf/k vfxze lEcU/kh ekeys’kky; fgekpy i s 

A 
6- os lHkh ekeys ftUgs os ns s Aa [kuk pkga 

qq s Lrj ijvuHkkx vf/kdkjh ds 

1- vuqLekjd tkjh djuk A 
2- fof’k”V ekeys s wl lEcfU/kr lpuk A 
3- vU; vuko’;d ekeys] ftUgsa vuqHkkx vf/kdkjh ds Lrj ij fuiVk;k tk ldrk gks 

rFkk vf/kdkfj;kas dks Hkstuk vko’;d u gks A 
4- izk:Ik dk vuqeknus tgka fd vf/dkfj;kas }kjk vkns’k ikfjr fd, tk pqds gkas A 
5- fofHkUu fjikVs Z o fjVuZt] vkUrfje fjiksZV @ mRrj A 
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bbbZ&&& vvvuuuqHHHkkkkkkZ q xxx

LLLrrrjjj iiijjjq s111--- eeeq[[[;;;lllfffpppooo ddds

LLLrrrjjj iiijjjz s222--- iiiz///kkkkkkuuu lllfffpppooo@@@lllfffpppooo ddds

s LLLrrrjjj iiijjjs a q sa;;;q333--- fffooo’’’kkks DDDrrr@@@mmmiii@@@vvvooojjj lllfffpppooo ddd”””kkk@@@vvvfffrrrfffjjjDDDrrr@@@lll

HIMACHAL PRADESH General Administration Department 

6- lkekU; iz'kklu foHkkx ea inLFk LVkQ dks vkdfLed @ iz jd@ oSs friw dfYid 
vodk’k dh Lohd`fr nuks A 

7- mifLFkr ifta dk vuqj{k.k o tkap A 
8- mu nLrkotks sa dk vf/kizek.ku ftuesa fofRr; foo{kk u my>h gks A 

bZ&Z vuqHkkq x 

1- eqq s Lrj ij[;lfpo ds 

1- eq[; lfpo fgekpy izn'k Lora ukuh dY;k.k cks Z ds lnL; lfpo gkus ds =rk ls M s s 
ukrs ,ls s lHkh ekeys tks fd ckMs Z eas j[ks tkrs gSa mudk fuiVkjk djus grs q fu.kZ; 
ys s gSa rFkk eq[; ea sn; dk Lohd`fr gs q Hks s gSar =h egk s r tr A 

2- vU; lHkh ekeys tks Lora s s Z s s s gSa rFkk ckMZ=rk lukuh dY;k.k ckM l lEcfU/kr gkr s dh 
cSBd eas s tkus ckys lHkh elkS s vius lq>ko lfgr eq =h egksj[k n [; ea n; dks 
vuqeksnukFkZ izLrqr djuk A 

2- izz s Lrj ij/kku lfpo@lfpo ds 

1- Lora s s ds dY;k.k dk;Z ds uhfrxr ekeys dk fuiVkkjk djus gsrq izLrko=rk lukfu;ka 
rS;kj djuk A 

2- Lora s s q lHkh ekeys ftu dh Lohd`fr for foHkkx ls izkIr=rk lukuh lEeku jkf’k gr 
gksrh gS] mudks vuqekfnrs djuk A 

=rk lukuh dY;k.k ckM3- Lora s s Z rFkk mi lfefr dk enkas ij i.kw Z :Ik ls Lohd`fr 
iznku djuk A 

4- U;k;ky;ks es Lora s s ds ekeys ea ljdkj dh vks s mÙkj ns s gsrq fu.kZ;a a =rk lukfu;ka s j l u 
ysuk A 

5- vU; lHkh Lora s s ds rq ekeys tks ;qDr=rk lukfu;ka dY;k.k gs vfrfjDr@la 
lfpo@mi lfpo@voj lfpo }kjk Lohd`fr gsrq Hkts s tkrs gSa A 

6- ctV esa izko/kku rFkk vuqijdw ekxa tks ljdkj ls dY;k.k grs q ekaxh tkrh gS] 
mudh Lohd`fr inkuz djuk A 

7- dY;k.k cksMZ rFkk bldh mi lfefr dh cSBdkas ds enksa ij elkSnksa dks i.kw Zr% fVIi.kh 
djds eq[; lfpo ,oa eq[; ea=h egksn; dh Lohd`fr grs q izLrqr djuk A 

8- ea `fr gs q ;fn dksbZ ekeyk gks rks mldk fuiVkjk djuk A=he.My dh Lohd r 

3- fo’kss ;aa qq ss Lrj ij”k@vfrfjDr@l Dr@mi@voj lfpo d 

1- vuqHkkx es lHkh dk;Z ds ckjs es i=kpkj rFkk Lora ukfu;ks }kjk iw Za a =rk ls a Nh xb 
lw s dks Hktus gs q lHkh i=kpkj@i=ks dkspukvka s r a tkjh djuk A 

2- Hkkjr ljdkj ls Lora s s es tks Hkh lpuk eka s mu i=ks dks=rk lukuh ekey a w xh tk; a 
tkjh djuk A 

3- Lora s s ds igpku i= ij gLrk{kj djuk A=rk lukuh@mudh iRuh@fo/kokvka 
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s LLLrrrjjj iiijjjq z sz444---vvvuuuq ’’’kkkkkkllluuu dddHHHkkkkkkxxx vvvfff///kkkdddkkkjjjhhh lllkkkeeekkkUUU;;; iii
s z qw Z s FFFkkkeee ooo fff}}}rrrhhh;;; vvvuuuqdddkkks uuufffLLLrrr dddjjjuuukkk rrrFFFkkkkkk iiiIIIkkk===kkks111--- lllw a LLLeeekkkjjjddd tttkkkjjjhhh dddjjjuuukkk AAAzapppuuukkkFFFkkkZ

”””kkk...kkk IIIkkk===s zmmmiiijjj vvvxxxS ª dddddd@@@MMMªnnnkkkuuu jjjkkkfff’’’kkk dddss q s ppp222--- LLLooorrrUUU===rrrkkk llls zskkkQQQVVVSuuukkkuuuhhh lllEEEeeekkkuuu jjjkkkfff’’’kkk@@@vvvuuuq
sHHHkkkstttuuukkk AAA

+ cccggghhh dddskkk pppSddd dddjjjuuukkk AAAs sa s q s + s Ssa dddkkks HHHkkkqxxxrrrkkkuuu dddhhh llljjjdddkkkjjjhhh jjjkkks333--- LLLooorrrUUU===rrrkkk llls dddMMMuuukkkfffuuu;;;kkk
s q s S s s S ss UUUVVV QQQ...MMM dddhhh jjjkkkssSHHHkkkqa dddkkk444--- LLLooorrrUUU===rrrkkk lllsuuukkkfffuuu;;;kkk +a dddMMM+s eeeSjjjhhhVVVscccyyy bbbUUUMMMkkkxxxrrrkkkuuu dddhhh dddkkks”””kkkiiikkkyyy pppss

cccggghhh dddkkks pppSddd dddjjjuuukkk AAAs S
aa suuukkkuuuhhh UUU;;;kkk;;;kkkyyy;;; lllEEEcccUUU///kkkhhh eeekkkeeeyyykkks q ss a cccqyyykkkuuus iiijjj fffoooHHHkkkkkkxxx dddhhhs s a iiijjj UUU;;;kkk;;;kkkyyy;;; eee555--- LLLooorrrUUU===rrrkkk llls

vvvkkksjjj mmmiiifffLLLFFFkkkrrr gggkkksuuukkk rrrFFFkkkkkk vvvfffHHHkkkyyys[[[kkk iiizLLLrrrqrrr dddjjjuuukkk AAAs s s z q
aaa ”””kkk...kkk IIIkkk===asuuukkkfffuuu;;;kkks s z ss sss s iiijjj ddds mmmiiijjj vvvxxxzsa ddds iiigggpppkkkuuu IIIkkk===kkksa@@@ mmmuuudddhhh fffooo///kkkoookkkvvvkkk666--- LLLooorrrUUU===rrrkkk llls

HHHkkkstttuuukkk AAAs
a aa pppuuukkk dddxxxhhh lllpppuuukkkFFFkkkallljjjs AAAIIIkkk=== tttkkkjjjhhh dddjjjuuukkk bbbRRR;;;kkkfffnnnsw Z a w s eeess lllEEEcccUUU///kkkw s s wZ eeekkka}}}kkkjjjkkk lllwfffoooHHHkkkkkkxxxkkks777--- nnnw

HIMACHAL PRADESH General Administration Department 

4- crkSj dk”kiky] pSjhVs s Sa s lHkh pSdka s +s cy bUMkeV Q.M d s ij gLrk{kj djuk rFkk jkdM 
cgh esa gLrk{kj djuk A 

5- Lora s s lnL; lfpo gks s ds s cSBdk dh dk;okgh=rk lukuh mi lfefr d u ukr sa Z 
fy[kus dk dk;Z A 

6- Lora s s Z dh mi lfefr dh cSBda cqykus gs q dk; djuk A=rk lukuh dY;k.k ckM s r Z 
7- vU; lHkh dk;Z tks vuqHkkx vf/kdkjh ds v/khu ugha vkrs mu lHkh dk;kZs@ufLr;ksa 

dk fuiVkjk djuk A 
8- os lHkh ekeys tks fd cksMZ rFkk mi lfefr dh cSBd eas ikfjr gkrs s gSa mu dks 

dk;kZfUor djus gsrq lHkh foHkkxksa ls i=kpkj djuk A 
9- Lora s s ds U;kf;d ekeyks ij U;k;ky; es mÙkj nk;j djuk A=rk lukfu;ka a a 

4-vuqq zz ss Lrj ijHkkx vf/kdkjh lkekU; i’kklu d 
1- lww Z Ik=kss dkss ufLr djuk rFkk izFke o f}rh; vuqqpukFkZ aa z Lekjd tkjh djuk A 
2- LorU=rk lss qnku jkf’k dss pSd@Mªª ds mij vxz”k.k Ik=ukuh lEeku jkf’k@vuq S kQV s z 

Hksstuk A 
3- LorU=rk lss as sa dkss Hkqxrkuq dh ljdkjh jkss ++ cgh dkss pSdS djuk Aukfu;k dM 
4- LorU=rk lukfu;ks sa dks Hkqq s SS s ss SUV Q.M dh jksss as s xrku dh dk”kikys pjhVcys bUMkeS dM++ 

cgh dkss pSdS djuk A 
ukuh U;k;ky; lEcU/kh ekeykas as5- LorU=rk lss sa ij U;k;ky; esa cqqykuss ij foHkkx dh 

vksjs mifLFkr gksuks rFkk vfHkys[ks izLrz rqq djuk A 
ukfu;kas as aa ”k.k Ik=6- LorU=rk lss s@a mudh fo/kokvksa dss igpku Ik=kss ij dss mij vxzzs s 

Hktukss A 
ljs aa pukFk xh lpuk d aa7- nww s foHkkxkss }kjk lww ZZ ekaa ww ss lEcU/k ess Ik= tkjh djuk bR;kfn A 
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